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Accounting
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Daily Cash Requirement
This program calculates the dollar amount needed using the percentages set up in Status Labels
(Maintenance > Processing > Status Labels). The dollar amount in the pipeline is multiplied by each
percentage estimated for actual cash required needs. This percentage is used on the Cash Required
reports and is worded as scheduled amount to close and computed required amount.

Enter the number of days to compute the cash requirement. The program defaults to 30.

Show Detail

Includes each loan in the report.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Net Cash Required Summary
This option summarizes loans  projected to close in the next 30 to 180 days with dollar amounts.

Click on the number of days and the following screen displays:

Notes:
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Net Cash Required (180 Days)
Provides management with the number of loans in the program and the dollar amount of loans
projected to close in the next 180 days. The Estimated Closing Date is the key for this report.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Loan Type

Four-digit Loan Product number from the Loan Information section of the Master Record.

Closing Days

The program looks at loans anticipated to close within the next 30, 60, 90, 120, 150, and 180
days and reports in the appropriate column.

Count

Total loan count for each loan type.

Amount

Total loan amount by loan type.

Notes:
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Vendor YTD Report
This selection prepares reports for vendors prior to year end. The option includes a selection for
individual vendors with details of each check issued to the vendor and a running total of the amount
paid to the vendor for the year selected.

Two summary reports are also available: Print All Vendors Reported to the IRS and Print All
Vendors Not Reported to the IRS. These reports list the vendor, package (Accts Payable,
Construction, or Processing), TIN, and the total amount paid to that vendor for the year.

The program retains three years of history from which the operator can choose to display and/or
print the vendor information.

The vendors included on the reports are those set up in the Appraiser/Inspector, Vendor/Accts
Payable, and Vendor/Supplier ScrolEx (Maintenance > ScrolEx Setup).

Vendor/Year

From the drop-down lists, select the vendor/year to view or indicate All. If All is selected, the
program will print the appropriate report rather than displaying the individual vendor
information on the screen.
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The program creates a .pdf (portable document format) of the information on the screen. The
toolbar within the PDF report display screen contains options to save to a file, print or e-mail
the report.
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The program creates a .pdf (portable document format) of all vendors with the Report to IRS
1099-MISC box checked on the ScrolEx Setup or checked at the time the check was generated.
The toolbar within the PDF report display screen contains options to save to a file, print or
e-mail the report.

The program creates a .pdf (portable document format) of all vendors with the Report to IRS
1099-MISC box not checked on the ScrolEx Setup or not checked at the time the check was
generated. The toolbar within the PDF report display screen contains options to save to a file,
print or e-mail the report.

 The TIN column may be blank on this report.
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Transaction Registers

In each package when a Transactions Update is processed, a Transaction Register is generated.
Transaction Registers are archived and can be reprinted using this option.

Click the appropriate package and the following screen displays:
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Transaction Register Date

The to date is the most recent date a Transaction Register has been generated. The thru date is
the current system date. Enter the same date in both fields to display archived Transaction
Registers for a specific date.

Click List to display Transaction Register(s) for the date entered.

Update Date

Date of the Transactions Update.

Update Time

Time of the Transactions Update.

Series

The starting Series number of that Transaction Register. Each Transaction Register sheet is
numbered consecutively by the program in the lower left-hand corner, labeled Series. This
number cannot be modified. For auditing purposes, all sheets should be accounted for by the
auditing department.

Description

Description of the Transaction Group.

Update Amount

Total transaction amount for the Transaction Group.

User Name

Name of the operator who created the Transaction Group.

The program creates a .pdf (portable document format) of the Transaction Report. The toolbar
within the PDF report display screen contains options to save to a file, print or e-mail the
Transaction Report.
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Processing
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Construction

Servicing

Control Accounting

The Transaction Register includes a Control Accounting by control. The program indicates funds
received for the GL accounts and the bank accounts (Custodial).
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Daily Accounting Summary

This additional report combines all controls and gives totals for activity to the accounts thus far that
day each time an update is processed.

The summary at the bottom of the report lists entries requiring manual entry on the core software
if the core software vendor has not programmed to receive MC’s custodial file.

Escrow Advance and Recovery

All Transaction Registers include the Advance and Recovery page. This will list by account number
the amount needed to be advanced due to a disbursement and/or the amount recovered due to a
payment being received. These amounts will be the net total amount disbursed and/or received. The
report will give totals by control and a grand total for all controls.
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Credit Line
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Foreclosure

General Ledger
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Trial Balance
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Servicing Control

Prints a Trial Balance by Control in Control Account Number sequence.

Selection of one or more Controls may be made by the operator prior to printing. To choose multiple
controls, hold the [Ctrl] key down and click the desired selections. To unselect, [Ctrl] click. Controls
995 through 999 will not be included in the All Controls selection but may be selected and printed
individually.

Any Deferred Principal will be indicated on a separate line.

Creates an Excel file that can be saved to your PC and/or opened to view. The CUSO program
must be owned for this button to display.

The report selection options include Both, Detail, or Summary. Defaults to Both.

The program creates a .pdf (portable document format) of the Trial Balance. The toolbar within
the PDF report display screen contains options to save to a file, print or e-mail the Trial
Balance.
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Servicing Investor

Prints a Trial Balance of loans by Investor in Investor Loan Number sequence. If Loan Groups are
set up within the Investor and selected for the loan, the Trial Balance provides subtotals for each
Loan Group with grand totals by Investor.

Selection of one or more Investors may be made by the operator prior to printing. To choose
multiple investors, hold the [Ctrl] key down and click the desired selections. To unselect, [Ctrl]
click. Investors 995 through 999 will not be included in the All Investors selection but may be
selected and printed individually.

Any Deferred Principal will be indicated on a separate line.

Creates an Excel file that can be saved to your PC and/or opened to view. The CUSO program
must be owned for this button to display.

The report selection options include Both, Detail, or Summary. Defaults to Both.

The program creates a .pdf (portable document format) of the Trial Balance. The toolbar within
the PDF report display screen contains options to save to a file, print or e-mail the Trial
Balance.
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Notes:
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Servicing as of Date

This option prints a Trial Balance by Control in Control Account Number sequence. The program
will use the last balance found in History as of the date entered. This will assist customers using the
Real-Time Interface to balance their GLs as of 12 midnight for the prior day.

Selection of one or more Controls may be made by the operator prior to printing. To choose multiple
Controls, hold the [Ctrl] key down and click the desired selections. To unselect, [Ctrl] click.
Controls 995 through 999 will not be included in the All Controls selection but may be selected and
printed individually.

Any Deferred Principal will be indicated on a separate line.

The report selection options include Both, Detail, or Summary. Defaults to Both.

The program creates a .pdf (portable document format) of the Trial Balance. The toolbar within
the PDF report display screen contains options to save to a file, print or e-mail the Trial
Balance.
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Construction

Provides a Trial Balance for the loans in the Construction package. The loans are classified as either
Active Loans or All Funds Disbursed.

Selection of one or more branches may be made by the operator. To choose multiple branches, hold
the [Ctrl] key down and click the desired selections. To unselect, [Ctrl] click. Although all branches
display in the drop-down list, only those branches with loans will be included on the report.

Creates an Excel file that can be saved to your PC and/or opened to view. The CUSO program
must be owned for this button to display.

The report selection is Both, Detail, or Summary. Defaults to Both.

The program creates a .pdf (portable document format) of the Trial Balance. The toolbar within
the PDF report display screen contains options to save to a file, print or e-mail the Trial
Balance.
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Interest Due Detail
An Interest Due Detail is kept for accruals, auditing, and research. This is used to track items such
as the per diem amount, interest days, and loan balances.

A table is built to store the changes to the loan balance throughout the month together with the
interest rate changes. The program uses this table to compute interest on EOM/EOP or a daily
interest for the Interest Accrual Due report.

The operator can view the table and auditors can check for accuracy of the computations in arriving
at the Interest Due Accrual.

When the loan number is changed, the Interest Due Detail passes to the new number with the loan
data.

Account Range

Enter a range of accounts to include. To view/print one loan, enter the same account number in
both positions.

Start Date

The date entered here determines how far back the table will build. The table need only be built
as far back as the due date on the most delinquent loan.
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Displays the Interest Due Detail information on the screen.

Return to the previous account. If viewing the first loan, the button will be “grayed out.”

Continue to the next account. If viewing the last loan, the button will be “grayed out.”

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Date of Change

Transaction History date.
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Paid to Date

Interest Paid to Date from the Payment Information section of the Master Record.

Principal Balance

Principal Balance (UPB) from the Payment Information section of the Master Record.

Interest Rate

Current Interest Rate from the Payment Information section of the Master Record.

Per Diem Amount

The daily per diem amount as a result of the Principal Balance (UPB) and the Current Interest
Rate.

Days

The number of days this per diem was used to calculate the interest amount due.

Days Int

Interest Days Calc from the Loan Information section of the Master Record.

Transaction Detail
Tran Code

Transaction Code processed that affected this entry in the Interest Due Detail.

Transaction Amount

The amount of the transaction that affected this entry in the Interest Due Detail.

Principal Amount

The amount of the transaction applied to principal.

Interest Amount

The amount of the transaction applied to interest.
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Interest Accruals
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Accruals are processed each month. They cannot be processed again for the same loan
if something is found to be in error at a later date. However, each time the accrual is
processed, the loan’s interest accrual is re-computed for the entire period since the
loan's first disbursement. The total amount of interest paid is subtracted from this
amount and the remaining is the amount due.

Construction Int Due
The Construction Int Due program computes interest on disbursements from the last accrual month
to the current month displayed on the screen. The program displays the month through which
interest is to be computed. Interest is computed from the note date through the end of the month
entered on all loans except those with an Interest Pay type on the Loan Information section of the
Master Record of No Action.

On variable rate loans, variable rate tables must be updated in Maintenance > Interest Tables >
Interest Index Tables prior to processing the accrual. The information is stored for auditing purposes
in Construction > Operations > Interest Adjustment Table.

Current Accrual

Prints the current month’s accruals.

Past Accrual

Prior month accruals are archived by month and year.
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Creates the detailed interest accrual report for the month indicated. After the accrual process is
complete, the operator must proof and close the group containing the interest payments in
Construction > Transactions > Balance Proof–Modify and update in Transactions Update.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Construction Int Payable

Coming soon.
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To audit the Interest Accruals, see Interest Due Detail (Servicing > Loan Database >
Interest Due Detail) (Accounting > Interest Due Detail).

This report must be processed on the first working day of the month before
payments are applied! If the report is generated after transactions have been
posted, the accruals will be incorrect.

Servicing Int Due

The Servicing Int Due program is designed to accrue earned interest on all qualifying loans for the
preceding month. On the first of August, you will accrue interest for the month of July for
accounting purposes.

Interest on real estate loans is paid in arrears. When the August payment is made, it represents
interest earned for the month of July, and the amount over the interest is applied as a reduction to
the loan's principal balance. Therefore, on August 1, the Interest Accrual for the month of July is
processed. The program will accrue the interest due and earned for the month of July but not yet
collected.

This selection generates an Interest Accrual Due report for loans in Servicing with Interest/FASB
Accrual on the Miscellaneous Information section of the Master Record indicated as Accrue Interest.
Accrue Interest Due/FASB on the Investor Number Master File (Maintenance > Servicing >
Investors) must also be indicated in order for loans to qualify.

The program will allow interest to be accrued on a loan up to the Renegotiate Date on the
Miscellaneous Information section of the Master Record.

Interest Accrued
For 360-day regular real estate loans, the interest accrued is computed using the loan balance as of
the end of the month (EOM/EOP), the number of annual interest days (360), and the current interest
rate.

For other than 360-day loans, the interest accrued is computed using the Interest Due Detail for the
actual days (daily balance), the number of annual interest rate days (365, 366, or 360/365), and the
current interest rate.

Delinquent loan interest will remain in accrued interest until it is paid and becomes cash. 

Transaction Codes OII Interest Income Credit and OIA Interest Accrued will be created by the
program for accounting.
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Odd Days Interest
At the time of closing, the loan's odd days interest is collected and booked directly through
Processing to Interest Income in the General Ledger. The amount of interest collected is entered in
YTD Interest on the Payment Information section of the Master Record for year end reporting. The
Interest Paid to Date on the Payment Information section will indicate the date the Servicing
program is to begin accruing interest. For example, if a loan closes on June 14, interest is collected
from the 14th of June to the first of July and booked directly to Interest Income. The Interest Paid
to Date will show interest paid to 07-01 with a first payment date of 08-01. Interest will accrue on
this loan when the Interest Accrual Due report is processed on 08-01 for the month of July.

Turn Off Interest Accrual
The Interest/FASB Accrual field on the Miscellaneous Information section of the Master Record is
provided in order to turn off accrual of interest on delinquent loans going into foreclosure. However,
if the loan is brought current, be aware that interest has not been accruing and adjustments to Interest
Income are required for that period. The adjustments will have to be made manually.

Curtailments
Since interest is accrued on the loan balance at the end of the month (EOM/EOP) for regular loans,
a curtailment made during the month will affect the interest accrual. For all other loans, the program
will check the Interest Due Detail and calculate on the daily balance. However, if a curtailment is
made on a delinquent loan, this will affect the interest accrual to the extent of the amount of interest
for the number of days on the amount of extra principal paid.

Prepaid Loans
Interest received on prepaid loans during the month of July will be passed to interest earned when
the August accrual is processed.

Paid in Full Loans
The program checks all loans that have been paid in full during the accrual month. For loans with
a Paid in Full Date on the Action Information section of the Master during the accrual month, the
program will report as accrued interest the amount of interest paid during the month.

If the Interest Paid to Date indicates the loan is current at payoff, the amount of interest reported is
the total amount of interest collected for the period. If the Interest Paid to Date indicates the loan is
delinquent at payoff, the amount of the PII interest collected at payoff is found in Transaction
History. Then the amount of the Last Balance on the loan is determined from History. The Interest
Due Detail is checked for the amount of delinquent interest if other than a 360-day loan. If a 360-day
loan, the amount of delinquent interest is determined from the amortization of the loan. The
"delinquent" interest is subtracted from the PII interest collected at payoff to determine the interest
to report for the current accrual period.

If a variable interest rate loan with Interest Days Calc set to Daily Balance is delinquent at the time
of payoff, the interest accrual will be computed for the past amount due at the different adjustment
interest rates for the effective number of days.
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Current Accrual

Processes the current month’s accruals.

Past Accrual

Prior month accruals are archived by month and year.

Select the month and year from the drop-down list, indicate the reports to print, and click Print.
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If Subsidiary GL Accounts are not being used, loans will not be included on the Interest
Accrual Exceptions report for Master Record Loan Product missing.

Lists loans not included on the Interest Accrual Due report and the reason for the exception. It
is recommended the Interest Accrual Exceptions report be reviewed prior to processing the
Interest Accrual Due report. The exceptions report can be processed again after any corrections
are made.

The Interest Not Accrued column indicates the amount of interest that “would have been
accrued” had the loan not been on the Exceptions report. The amount will only display when the
loan is an exception because the Master Record Accrue Interest flag is set to No. Any other
exception reasons will indicate NA.

Creates the monthly Interest Accrual reports. After the accrual process is complete, a message
is displayed indicating the group is ready to proof and update.

Click on Proof Screen to review, close, and update the Transaction Group created. After
updating the transaction group, return to the Servicing Int Due menu option to print the accrual
reports. The reports will not display for printing until the group has been updated.
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C Interest Accrual Due (Detail) - Accrual detail listing each loan by control, loan number,
investor, and percentage of ownership. The report shows the total accrued interest and
participant's interest accrued, total prepaid interest and participant's prepaid interest, total
delinquent interest and participant's prepaid interest.

C Interest Accrual Delinquent - Delinquency totals by Control Number, Investor, and Loan
Group.

C Investor Summary - Current month accrual, prepaid interest, and delinquent totals for each
Investor.

C Investor Loan Group & Sub Group Summary - Current month accrual, prepaid interest,
and delinquent totals for each Investor, including Loan Group and Sub Group.

C GL Interface Summary - Subtotals by investor and grand totals to make entries to the GL
accounts for Interest Accrual and Interest Income.

The program creates a .pdf (portable document format) of the reports. The toolbar within the
PDF report display screen contains options to save to a file, print or e-mail the reports.
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Escrow Int Payable

Interest Accrual
The monthly escrow interest accrual program is based on information set up in the State Escrow File
and the loan's Escrow Record. On states set up to accrue interest on escrows, this program accrues
interest each month. Then based on the Pay Code set up in the State Escrow File, the interest
accrued is paid to the Escrow Record with Transaction Code 10.

When the Escrow Interest Accrual Payable report is processed each month, the amount of interest
accrued is shown on the Escrow I Record (Servicing > Escrow Accounts > Escrow Interest) with
the Total Accrued Payable incremented to reflect the total accrued for the year but not yet paid to
the borrower.

The program will accrue interest on the R, S, or T Type Records if set up in the State Escrow File.
A separate rate can be used for the R, S, and T Escrow Types. When the Escrow Interest Accrual
Payable report is processed, the R, S, and T Types will be included on a separate line. The accrued
interest will be paid to borrower and reported to the IRS.

There are two things that determine if an escrow will earn interest:

1. The Escrow Record must be set up to Pay Interest on the Escrow Information screen
(Servicing > Loan Database > Escrow Information).

2. The details of what balance to compute on, when to pay, what to do at payoff, and the rate
to pay must be set by state in Maintenance > Servicing > State Escrow File.
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Interest Payable
According to the Pay Code selected for the property state, the amount of interest earned will be paid
either monthly, quarterly, semi-annually, or annually. When funds are paid to the borrower, a
Transaction Code 10 is generated by the program and the Total Accrued Payable is added to the
Year to Date total. The interest amount is posted to the Loan History when the interest is paid and
added to the balance of the first escrow.

Current Accrual

Process the current escrow interest accrual.

Past Accrual

Prior month accrual reports are archived by month and year.

Select the month and year from the drop-down list and click Print.

Option to edit the State Escrow File prior to processing the accruals.

Calculates the interest earned on escrow accounts and creates the detailed Escrow Interest
Accrual Payable report for the month indicated. After the accrual process is complete, the
program displays the Proof - Close to Update screen to verify the entries entered are correct
before posting to individual accounts. The operator will need to close the group containing the
interest payments and update in Transactions Update.

After updating the Transaction Group, return to the Escrow Int Payable menu option to print
the accrual report. The report will not display for printing until the group has been updated.

The Escrow Interest Accrual Payable report must be processed on the first working day
of the month before any payments are updated.
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Prints the Escrow Interest Accrual Payable and GL Interface Summary reports.
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Disc/Orig FASB 91

FASB 91 is booking to income on an amortization basis (not straight line) the origination fee and
discount collected at the time the loan was closed. The amount earned each month and booked to
income (FASB 91) is the difference between computing the interest for the month at the Amort
Effective Rate and the interest at the Current Interest Rate. The program will calculate a new Amort
Effective Rate each time the program is processed. The program can only be processed once a
month.

In order to qualify, loans must have Interest/FASB Accrual on the Miscellaneous Information
section of the Master Record set to Accrue Interest and Accrue Interest Due/FASB indicated on the
Investor Number Master File (Maintenance > Servicing > Investors).

If a loan is paid off or transferred to another investor and/or control, all remaining balances in
Discount Fee Current Balance and Origination Fee Current Balance on the Fees and Balances
section of the Master Record will be accrued. The amount appears for the new account number.

If a premium is paid for a loan, enter the amount in Discount Fee Original Balance as a negative (-).

Curtailments made on a loan change the number of months required to pay off the loan. The program
automatically recomputes the amortization period to correct the number of months and adjusts the
Amort Accounting Period according to the amortization of the Principal Balance (UPB).

FASB 91 - How to Calculate the Amount

The Amort Effective Rate (APR)

The Amort Effective Rate considers only the origination fee and the discount to arrive at the
Finance Charge. The Amort Effective Rate is computed using the Principal Balance (UPB) less
the remaining pre-collected Finance Charge (origination fee and discount) to arrive at the
Amount Financed.

Principal Balance (UPB) minus Discount Fee Original Balance and Origination Fee Original
Balance equals Amount Financed.

Knowing the Amount Financed, the remaining Amort Accounting Period and P&I Payment
Constant, the program computes the Amort Effective Rate.

The remaining term of the loan and the UPB decrease monthly as payments are made or if extra
principal payments (curtailments) are made. These two fields affect the Amort Effective Rate.

Compute the Amount of Interest Per the Note Rate

Principal Balance (UPB) times the Current Interest Rate divided by 12 equals A (the interest for
one month).
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The amount earned could be negative if a loan was sold to an investor at a premium
price.

Compute the Amount of Interest Per the Effective Rate

Principal Balance (UPB) times the Effective Rate divided by 12 equals B.

The Amount of the Origination Fee and Discount Earned for this Period (FASB 91)

The interest computed per the Effective Rate
The interest per the Current Interest Rate

The amount earned this month (FASB 91)

B
             - A

$ to income

Current Accrual

Processes the current month’s accruals.

Control(s)

Select Control(s) from the drop-down list or indicate All. To choose multiple Controls, hold the
[Ctrl] key down and click the desired selections. To unselect, [Ctrl] click.
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Calculates the amount of discount and origination fees.

Past Accrual

Prior month accruals are archived by month and year.

Select the month and year from the drop-down list, indicate the reports to print, and click Print.
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Exception List

Lists loans that will not accrue discount or origination fees and indicates the reason for the
exception.

Discount Detail

Computes the amount of funds deducted from the Discount Fee to arrive at the amount of total
income to be earned for the month. The amount of funds deducted is the difference between the
stated interest rate paid by the borrower with the loan payment and the effective interest rate
represented by the Discount Fee collected at closing.

To arrive at the Effective Rate, the remaining Discount Fee is subtracted from the current loan
balance. Then the program determines the interest rate (APR) that would pay off this new balance
for this term with the current monthly payment The Effective Rate on the report is an APR with only
the Discount Fee collected from the borrower.

48Mortgage Office Reports



Origination Detail

Computes the amount of funds deducted from the Origination Fee to arrive at the amount of total
interest to be earned for the month. The amount of funds deducted is the difference between the
stated interest rate paid by the borrower with the loan payment and the effective interest rate
represented by the Origination Fee collected at closing.

To arrive at the Effective Rate, the remaining Origination Fee is subtracted from the current loan
balance. What interest rate (APR) would pay off this new balance for this term with the current
monthly payment? The Effective Rate is an APR with only the Origination Fee collected from the
borrower.

Discount Summary

Summary of the Discount Fee Accrual Detail report with totals by control.
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Origination Summary

Summary of the Origination Fee Accrual Detail report with totals by control.

GL Interface Summary

Indicates the GL entries made due to transactions generated by the Discount/Origination (FASB 91)
process. The program generates Transaction Codes P2 for discount fees and P3 for origination fees
to allow for interfacing with the General Ledger.
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Servicing Financial
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FASB 107

Used for pricing and valuing a loan portfolio. Provides the weighted average interest rate and the
weighted average maturity by loan type or loan product.

For Controls, the program defaults to All Accrual Loans, meaning only those loans with
Interest/FASB Accrual on the Miscellaneous Information section of the Master Record indicated as
Accrue Interest and linked to investors with Accrue Interest Due/FASB selected on the Investor
Number Master File are included on the report. However, individual controls with investors not
indicated to accrue interest can be selected.

For Investors, all Investors, whether or not Accrue Interest Due/FASB is selected on the Investor
Number Master File, will be included on the report.

Either Control(s) or Investors(s) may be selected; both cannot be selected at the same time.

Loans with no Loan Type indicated on the Loan Information section of the Master Record will be
listed under No Loan Type.

The report includes a  work space on the right-hand side to enter the market price for this group of
loans. The price can then be multiplied by the loan amount.

Can be processed any time and as often as necessary.
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The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Portfolio Pricing

This selection is designed to compute the market value for a group of loans when the operator enters
the price on the screen. The Portfolio Pricing Summary provides the weighted average interest rate
and the weighted average maturity by loan type or loan product.

Loan qualifications for this report are the same as FASB 107. All Accrual Loans means only those
loans with Interest/FASB Accrual on the Miscellaneous Information section of the Master Record
indicated as Accrue Interest and linked to investors with Accrue Interest Due/FASB selected on the
Investor Number Master File are included on the report. However, individual controls with investors
not indicated to accrue interest can be selected. If individual controls are selected, all loans linked
to that control will be included on the report regardless of how the Accrue Interest flag in the Master
Record is set.

There are no limitations on how often or when this report may be processed.

The following screen displays based on the selection criteria previously indicated:
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Returns to the Portfolio Pricing selection screen.

Enter the sale price (examples of price: Discount = .98; Par = 1.00; Premium = 1.02) and click
Print. The program creates a .pdf (portable document format) of the report. The toolbar within
the PDF report display screen contains options to save to a file, print or e-mail the report.
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FASB 140

Coming soon.
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NCUA 5300

This option provides the loan data necessary to complete the quarterly NCUA 5300 call report.

The operator can make the selection of one or more investors prior to printing. To choose multiple
investors, hold the [Ctrl] key down and click the desired selections. To unselect, [Ctrl] click. The
option to break by Investor is also available.

 The program creates a .pdf (portable document format) of the report. The toolbar within the
PDF report display screen contains options to save to a file, print or e-mail the report.
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Escrow Accounts
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Advance & Recovery

Lists escrow funds advanced or recovered for the date range specified.

The report is essential when servicing for investors. Corporate funds must be advanced when
disbursements bring the net Escrow Balance for an account negative. As the negative funds are
collected, the recovered amount must be identified for the corporation’s accounting department.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Notes:
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List Negative Escrows

This report is a listing of loans with a negative escrow balance. Only numeric type escrows with an
Analyze Method of Aggregate are included on the report.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Account Number

Control Number and Loan Number.

Short Name

Borrower last name, suffix, and first and second initials.

Escrow Balance

Total Balance from the Escrow Information screen.

Next Payment

Next Payment Date from the Payment Information section of the Master Record.

Escrow Constants

Constant from the Escrow Information screen.
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HUD 235
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235 Billing

Coming soon.
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Review Dates

Coming soon.
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GPM Loans
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GPM Review Dates

Coming soon.
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GPM P&I

Coming soon.
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Buydown Amount Report

Coming soon.
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Audit Center

This section is primarily for the use of the accounting department. It is designed so the reports are
all in one section. The need to go from one package to another and in and out of menu selections is
eliminated.
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Processing
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Branch Audit

Shows the dollar amount of loans in process by branch.

Notes:
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Loan Type Production

Coming soon.
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Loan Summary

This report is a comparison of the number of loans closed and dollar amount for the month/year
selected and the number of loans closed and dollar amount for year-to-date. This is a summary
report. The detail of the applications is found in Processing> Reports > Loan Applications Detail.
The total number and dollar amount of loans for month-to-date and year-to-date is provided.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Remember, for loans not to be included on the report: 

C Status 1 (application date) is not within month selected
C Status 11 (close date) is not within month selected
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Loans Closed Detail

Lists loans closed (Status 11) for the month/year selected with detailed information about each loan.
Provides total dollar amount and count of loans closed during the month, and computes the weighted
average interest rate for the loans closed.

The following sort options are available:

C Product
C Branch
C No Subtotals

The Branch selection prompts the operator to indicate which branch or all branches. If No
Subtotals is selected, the program totals all the loans.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Loan Pipeline Report

Lists loans in the Processing package for the current month with pertinent information about each
loan and breaks by Status Codes. If a commitment has been issued, the number of the commitment
is shown.

From the drop-down menu, indicate your selections or choose All. If all fields are left blank, the
program includes all loans and sort by Branch.

The program creates a .pdf (portable document format) of the loans selected in the sort. The
toolbar within the PDF report display screen contains options to save to a file, print or e-mail
the report.
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Notes:
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Construction
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Builder Summary (Single)

This report summarizes the activity of the builders listed in the file. All loans entered in the
Construction package for the builder(s) selected will be reported. Loans with no Builder assigned
are listed under Builder: Missing.

 The loans are classified as either Active or All Funds Disbursed. The report will list all categories
for Active loans and then list those with All Funds Disbursed.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Location Summary (Single)

This report groups loans by location and summarizes those loans. All loans in the Construction
package for the location(s) selected will be reported. Loans with no Location Code assigned are
listed under Location: Missing.

The loans are classified as either Active or All Funds Disbursed. The report will list all categories
for Active loans and then list those with All Funds Disbursed.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Subdivision Summary (Single)

This report groups loans by subdivision and summarizes those loans. All loans in the Construction
package for the subdivision(s) selected will be reported. Loans with no Subdivision assigned are
listed under Subdivision: Missing.

The loans are classified as either Active or All Funds Disbursed. The report will list all categories
for Active loans and then list those with All Funds Disbursed.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Servicing
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Loans Acquired Report

Lists new loans entered into the Servicing package during a specified date range through the
Receive From Processing and Enter New Loans options. The report is used mainly for auditors
and examiners. However, it can also be used for management reporting.

The sort can be by:

C Control or Investor
C Date Range
C Date of Loan
C Purchase Date

Select this report to print in detail or summary, or both. Loans are listed in chronological order with
no breaks. An R next to the account number indicates the loan has been removed to History. An
asterisk (*) preceding the interest rate indicates an ARM loan.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Auditor Trial Balance

Provides the auditing department with a Trial Balance of all loans or a selection of controls.

The report subtotals after each control with a grand total at the end. An asterisk by the interest rate
indicates the loan is an adjustable rate mortgage.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Random Auditor Verif

This option provides auditors with a random selection of loans for internal auditing and verifying
purposes. The operator designates which control(s) as well as a percentage or loan amount range of
loans to be sampled. If only one state is indicated, up to eight counties within the state may be
indicated.

The operator has no control over the random sampling to be performed by the computer. Random
sampling is performed to assure the greatest accuracy in sampling methods.

The option is also given to print confirmation letters to confirm the correctness of information. If
a percentage is selected, a Negative Confirmation Letter is printed. If a dollar amount is selected,
a Positive Confirmation Letter is printed. The letters are set up in Maintenance > Servicing >
Standard Fields.

Sort can be by:

C Percentage of Portfolio
C Unpaid Principal Balance 
C Location Code
C State/County 
C Control(s)
C Current LTV Greater Than a Specified Percentage
C Current Interest Rate Range
C Remaining Term Greater Than a Specified Number of Months
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The following screen displays to indicate to print the Report or Verification Letter, or create an
Excel file.

The program creates a .pdf (portable document format) of the report and/or letter. The toolbar
within the PDF report display screen contains options to save to a file, print or e-mail the report
and/or letter.
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Employee Loans

Listing of loans with an Employee Code other than Not Employee in the Borrower Information
section of the Master Record. This is a required report when financial examiners arrive at the
lender's offices.

An asterisk (*) preceding the interest rate indicates an ARM loan.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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AIRES File

The Automated Integrated Regulatory Examination System (AIRES) file is used to assist both
federal and state examiners in performing their credit union examinations. The program creates a
tab-delimited file suitable to be sent as an attachment in an e-mail or FTP.

Creates the LSAires.zip file that can be saved to your PC and submitted to the examiner and/or
opened to view.

The files contained in the zip file include Aires_Legend.htm and LSAires.fl. The Legend provides
an explanation of credit union codes for Employee Codes (Insider Codes), Loan Officer Codes,
Purpose of Loan (Collateral Codes), and Maintenance User Codes to aid the examiner.

C All Loans - Creates one data file for all loans in the portfolio.
C All Investors or Select Investors - Creates a separate data file for each investor, e.g.,

LSAires_xxx.fl (xxx = the Investor Number), as well as a file, Aires_Log.txt, listing the
investors and the number of loans for each. These options would be used by service
bureaus/CUSO.
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ALM Report

The National Credit Union Administration (NCUA) requires the credit unions to provide Asset
Liability Management (ALM) data. The report can be used by the NCUA examiner to evaluate a
credit union's potential risk.

All Rates

The report begins with the lowest rate found and ends with the highest.

Select Rates

Define the rates to be included on the report. If lower rates exist, they will be grouped in the first
rate and higher rates will be grouped in the last rate defined.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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VA VALERI
This program is for creating a file containing information required for reporting to the Department
of Veterans Affairs using their Servicer Web Portal (SWP) for the VA Loan Electronic Reporting
Interface (VALERI). There are two possible files that may be created, one for initialization and one
for monthly status update.

Initialization

Create the Data Quality (VAValeri_dq) file to identify loan data for all your VA loans. VA will
compare your data against VA's origination system data to identify discrepancies. VA will
provide an Excel spreadsheet with the results of the data quality analysis.

Your VA representative will instruct you on how to submit this file.

A warning message is displayed if any VA loans are missing the VA Number on the
Miscellaneous section of the Master Record.
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Creates the file VAValeri_dq including the loans with no VA Number. Save the file to your PC
and submit to the VA as per their instructions.

Creates a .pdf (portable document format) listing the loans with missing VA Numbers. Enter the
numbers on the Miscellaneous section of the Master Record. Return to the VALERI option and
create the file. The toolbar within the PDF report display screen contains options to save to a
file, print or e-mail the report.

Creates the Initialization file (VAValeri_init.xls) file to initialize data from Mortgage Office and
VALERI. VALERI retains significant data from their systems while using this file to set up your
loans based on the data from Mortgage Office. When complete, VALERI will have a current
snapshot of your loan data and will be ready to accept event updates.

Your VA representative will instruct you on how to submit this file.

To create a template for the Excel spreadsheet data you will be reporting periodically to the VA,
click here. You will be directed to the Department of Veterans Affairs Web site. Save the
template on your PC. It will be used each month (or as instructed by the VA) to organize the data
extracted from Mortgage Office.

Periodic Bulk Upload

Use these options to report periodically to VA VALERI.

Use the Loans Missing VA Number report created in the Initialization Data Quality file above
to correct any missing data. Click Create to build an Excel spreadsheet file containing your VA
loan data. Save to your PC.
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Clear all data from the Monthly Status Update Sheet of the SWP Bulk Upload Template
each time before copying and pasting new data.

Locate the file created in Step 1. Open the file. Block all of the data in this file and copy by
pressing the Ctrl key and the "c" key. Open the SWP Template downloaded from the VA Web
site (Initialization Step ii).

Place the cursor in the first empty row and column of the SWP Template. (Do not paste over the
header information. The header information will be used each time you report.) Paste the data
copied from the MonthlyStatusUpdateData.xls file by pressing the Ctrl key and the "v" key.

At the bottom of the SWP Template, select Header. Manually enter the data into each column.
Save the file.

The Effective Date of reporting will need to be modified each time the file is submitted. The rest
of the Header data will be the same for each submission.

Clicking this link will connect you with the login page for VALERI. Enter the login name and
password assigned to you by the VA.

Using the Upload option on the VALERI Web site, browse to find the saved SWP Bulk Upload
Template file created from Steps 2 and 3. Upload the file.
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HHF Program

This report creates a listing of loans in the Hardest-Hit Fund (HHF) Unemployment Program for
auditors, Fannie Mae, State Housing or other entities requiring a list of loans serviced under this
relief.

The HHF Program field on the Action Information section of the Master Record identifies
unemployed borrowers receiving relief from the HHF program. Typically, loans under this relief
would have a Legal Action Code of 09 Forbearance and a Reason Code of Unemployment.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Print Modify Audit
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Construction

Modifications made to a Construction Loan Record are stored in the Print Modify Audit queue.
Printing of modifications, except transactions, is done at the operator's option. The old and new
value, the date the change was made, and the operator’s name are included in the report.

This is an auditing feature to print on a regular basis and review to verify accuracy of modifications.
The operator can select to include a single loan, a range of loans, or all loans on the report. Be sure
no one is modifying a loan when the option is selected to print to assure the process is complete.

On the main Mortgage Office menu, select Audit Center > Print Modify Audit > Construction:

All Accounts

Select to include all loans on the report.

Single Account

Select to enter a single loan to include on the report.

Account Range

Select to enter a range of loans to include on the report.

Date Range

Loans with modifications within the date range entered will be included on the report.

User(s)

To choose multiple operators, hold the [Ctrl] key down and click the desired selections. To
unselect, [Ctrl] click.
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The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Servicing
Modifications made to a Loan Record are stored in the Print Modify Audit queue. Printing of
modifications is done at the operator's option. The old and new value, the date the change was made,
and the operator’s name are included in the report.

The Proof Screen Modify Audit report lists modifications made to transactions in Servicing >
Transactions > Proof - Close to Update.

This is an auditing feature to print on a regular basis and review to verify accuracy of modifications.
The operator can select to include a single loan, a range of loans, or all loans on the report. Be sure
no one is modifying a loan when the option is selected to print to assure the process is complete.

On the main Mortgage Office menu, select Audit Center > Print Modify Audit > Servicing:

All Accounts

Select to include all loans on the report.

Single Account

Select to enter a single loan to include on the report.

Account Range

Select to enter a range of loans to include on the report.

Date Range

Loans with modifications within the date range entered will be included on the report.

Investor

To choose multiple investors, hold the [Ctrl] key down and click the desired selections. To
unselect, [Ctrl] click.
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User(s)

To choose multiple operators, hold the [Ctrl] key down and click the desired selections. To
unselect, [Ctrl] click.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Credit Line

Modifications made to a Loan Record are stored in the Print Modify Audit queue. Printing of
modifications, except transactions, is done at the operator's option. The old and new value, the date
the change was made, and the operator’s name are included in the report.

This is an auditing feature to print on a regular basis and review to verify accuracy of modifications.
The operator can select to include a single loan, a range of loans, or all loans on the report. Be sure
no one is modifying a loan when the option is selected to print to assure the process is complete.

On the main Mortgage Office menu, select Audit Center > Print Modify Audit > Credit Line:

All Accounts

Select to include all loans on the report.

Single Account

Select to enter a single loan to include on the report.

Account Range

Select to enter a range of loans to include on the report.

Date Range

Loans with modifications within the date range entered will be included on the report..

User(s)

To choose multiple operators, hold the [Ctrl] key down and click the desired selections. To
unselect, [Ctrl] click.
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The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.

Notes:
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Management Reports
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Exception Reports

This is a unique report for the management level to control a real estate operation by the exception
method. This report lists loans past maturity date, next payment date, review date, loans with partial
balances, late fees due, zero balance loans, loans with an action date or foreclosure sale date, loans
with negative escrow balances, and loans with past escrow due dates. Tickler and Tax Exempt
Escrow Types are included in the report as past due, but no balance would be involved in these two
types of Escrow Records.

The report should be run at least monthly and given to management to review. Any potential
problems will be indicated for your portfolio.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Notes:
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Delinquent Loan Summary

This report lists the percentages of delinquency in comparison to total loan count and dollar amount.
The report can be sorted by Control or Location Code.

The report lists loans 30, 60, 90, and 120 and over days delinquent, giving totals for each break and
a grand total summary at the end.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Annual Cash Flow Analysis

The report shows the amount of scheduled principal and interest that will be collected by control for
the period indicated. This also includes the service fee and yield differential.

Date Range

The default from date is the current month/year. The default thru date is December of the
following year. Modification is permitted.

Select By

The program defaults to All Accrual Loans, meaning only those loans linked to investors with
Accrue Interest Due/FASB selected on the Investor Number Master File are included on the
report. However, individual controls with investors not indicated to accrue interest can be
selected. To choose multiple controls, hold the [Ctrl] key down and click the desired selections.
To unselect, [Ctrl] click.

Report Selections

The report selection options include Both, Detail, or Summary. Defaults to Both.

Creates an Excel file that can be saved to your PC and/or opened to view.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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Maturity Report Date Range
Lists loans maturing within the date range selected. The program excludes paid in full loans. In
addition, the program amortizes all loans to adjust for any extra principal payments.

The report lists loans by account number and gives a count for the number of loans within date
range, originating lender, loan type, and control or investor.

Creates an Excel file that can be saved to your PC and/or opened to view.

The program creates a .pdf (portable document format) of the report. The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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The final average yield is calculated with the total weighted balance and not the
average balance.

Portfolio Maturity
This report shows the maturity listing of all loans in Servicing. The program amortizes loans to
adjust for any extra principal payments. The total loan amounts and the weighted average yield are
shown.

Date Range

The beginning year defaults to the system year and the ending year defaults to one year later.

Select By

The program defaults to All Accrual Loans, meaning only those loans with Interest/FASB
Accrual on the Miscellaneous Information section of the Master Record indicated as Accrue
Interest and linked to investors with Accrue Interest Due/FASB selected on the Investor Number
Master File are included on the report.  However, individual controls with investors not
indicated to accrue interest can be selected.

Creates an Excel file that can be saved to your PC and/or opened to view.

The report selection is Both, Detail, or Summary. Defaults to Both.

The first page of the detail report shows the number of loans paid off within the period specified.
The second page shows the total received, principal and interest received, interest rate and the
beginning year balance.

The summary report shows the same as the detail with the addition of the average yield and
average balance during year.

The program creates a .pdf (portable document format) of the . The toolbar within the PDF
report display screen contains options to save to a file, print or e-mail the report.
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