












































































































Section VIII. Declarations

Section VIII. Declarations is where the operator enters the borrower/co-borrower responses to
specific questions regarding credit and legal issues, citizenship, and property ownership.

These are straightforward questions that will be answered Yes or No. Either click the appropriate
radio button or use the Tab and space bar to indicate the correct answer.

Notes:
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Section IX. Acknowledgment and Agreement

Section IX is the borrower’s Acknowledgment and Agreement. It states the borrower confirms the
information given in the 1003 loan application is true and correct, and that the borrower
acknowledges permission has been given to the lender to verify said information as needed.

The operator is not required to enter any information on this screen.

Notes:
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Section X. Information for
Government Monitoring Purposes

Section X. Information for Government Monitoring Purposes is for the entry of specific information
requested by the federal government. The borrower is not required to furnish the information and
may choose not to do so; however, the interviewer is required to note race and sex on the basis of
visual observation or surname.

The interviewer information will need to be confirmed. These fields are automatically populated with
data previously set up in Maintenance. If the data is correct, the interviewer only needs to indicate
the source of the application and the date it was taken.

Notes:
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Information Required for
Desktop Underwriter® Approval

This section is used to enter additional Desktop Underwriter fields  when submitting loans to Fannie
Mae’s Desktop Underwriter.

Notes:
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Information Required for
Loan Prospector® Approval

This section is used to enter additional Loan Prospector fields  when submitting loans to Freddie
Mac’s Loan Prospector.

Notes:
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Good Faith Estimate

The Good Faith Estimate (GFE) fields are displayed and totaled as a preview of information to be
printed. The program automatically uses the data set up in Costs & Escrow Reserves for the
location of property by state and county. The data can be modified and/or deleted.

Next Section

Use this button to access the 900-1300 fields or click the field numbers at the top of the screen.

Totals

Displays the total estimated funds needed to close and the total estimated monthly payment.

Display

Click Display to view or print the Good Faith Estimate form.

Update

Selecting Update restores the default settings from Costs & Escrow Reserves.
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HMDA

This selection accesses the HMDA Manual Entry screen of the current 1003 loan application.

Notes:
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FHA/VA

This section contains additional government fields when the type of mortgage applied for in Section
I is either FHA or VA.

Notes:
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MC Underwriting Worksheet

This selection displays underwriting information fields from the 1003 loan application and Master
Record. The program brings this information together so the underwriter can evaluate the loan. The
information displayed can be printed.

This is a pre-underwriting worksheet. It shows all borrower income, total monthly payments for all
borrowers, including child support and job-related expenses. It then provides a summary of which
monthly payments will be included in the debt-to-income ratios.
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1008 Underwriting Transmittal (UT)

This selection displays the Underwriting Transmittal. The first four screens are necessary to print the
Uniform Underwriting and Transmittal Summary. The Delivery Data information (screens 5 and 6)
is used only in the submission file.

Some of the fields will display the application or Master Record fields on original entry but permit
change. The Underwriting Transmittal fields can only be entered on these screens.

Next Section

Use this button to access the additional screens or click the screen numbers at the top.

Display

Click Display to view/print the Uniform Underwriting and Transmittal Summary.
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FHA Underwriting Transmittal

This information is required to determine the eligibility of FHA mortgage insurance applicants. The
data screens are as close as possible to the FHA Loan Underwriting and Transmittal Summary
(VMP45L).
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Print Documents

Forms purchased from Wolters Kluwer are set up by Mortgage Computer for each company. MC
maintains all forms, so less operator involvement is required. All forms to print are retained in one
area, Print Documents. However, there are functions the operator still must perform.

The data on the form can be viewed to see what has been gathered, what will print on a form, and
in which position. If a field is not printing on a document, check the loan record and make sure the
information has been entered. Some fields require the operator to “key in” data in the colored portion
of the form. To eliminate many of the keyins, the information entered on that form for all loans in
the system will remain until modified.

Printers

Printing documents requires an online Windows-supported printer with the appropriate paper
trays (letter and legal). The forms will print to the default printer set up on each terminal.

Forms Updates

The forms will be updated by Mortgage Computer if regulations affect the content or format of
documents or if any additional forms are created.

Assigned to Packets

Forms should be assigned to a packet. A packet is a set of forms grouped together for printing.
The forms packet takes the guesswork out of which forms to print. When a loan is calculated to
print, the documents necessary for the loan type as set up with each product type will be listed.

All forms necessary for a certain Product Offered are grouped together and assigned to
the product.
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Print Individual Documents

This selection allows the operator to print individual documents. The program defaults to the 1003
Loan Application (Long), but any form in the drop-down list can be selected.

Select the form to view

From the drop-down list, select the form to view/print.

Selection to move to the previous/next page of the form or document packet.

Zoom

Zoom to the specified scale of the document.
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Install Viewer

In order for the print program to work correctly, a viewer must be installed. On the main
Mortgage Office toolbar, click Support > Online Manuals > Internet Explorer Help and follow
the prompts given by the program.

Document Type

Rather than looking through the entire listing of forms, select Application or Closing to
display only those types of documents in the drop-down list. If All is selected, all forms will
display.

Document Name

Enter the name of the form. The full name of the form does not need to be entered. For
example, if 1003 is entered, the program displays in the drop-down list all forms with 1003
in the name.

VMP Number

Enter the VMP form number. If the exact form number is entered, the program displays the
form and only that form is listed in the drop-down list. If a partial number is entered, all
forms with that number included display in the drop-down list.

Page ___ of ___

Indicates which page of the total number of pages is currently displayed.

Copies

Indicate the number of copies to be printed. Print multiple copies in lieu of copying the form.
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Select

The following choices are available from the drop-down list:

Print All

Print all pages of the form.

Print Current

Print the current page of the form.

Print Range

Print a range of pages. Enter a page number range in Page ___ of ___ and click Range.

Save Keyins

Save data entered in a colored portion of the form. The information entered for that form will
remain for all loans in the system until changed. After entering the data, make sure to click
out of the box before selecting Save Keyins.

Set Default Printer

Option to select a different printer on which to print the forms.

Click Run and the following screen displays:
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The selection of a different printer changes the default printer for all Windows
applications.

Select

The printers currently installed on the operator’s system display. From the drop-down list,
indicate the printer and click Select as Default Printer. Click Close to terminate the process
with no printer selected.

Printer

The current default printer displays. Clicking the printer name is the same as selecting Set
Default Printer.

Notes:
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Print Application Documents

This selection is for printing the application documents created in Processing > Print Documents
> Setup Document Packets.

Product Packets

When Document Packets are created and attached to a product, the application forms within the
packet are listed here under the operator-defined packet name.

The VMP form number and form name are displayed and printed in the order they were selected
when creating the packet. The forms checked will print when the packet is selected to print. To
unselect a form, click the box once.

The number of copies defaults from what was entered when setting up the document packets.
Modification is permitted.

The Product Packets display automatically if attached to the loan's product.
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Loan Packets

Document Packets not attached to a product display here. The operating instructions are the same
as for Product Packets.

Loan Forms

Any additional forms for this loan display here. The operating instructions are the same as for
Product Packets.

Allows for the selection of additional packets of forms for printing. The additional packets
display under Loan Packets. When a Loan Packet is added, the option to Delete will display.

Option to select forms to print other than those displayed. The forms display under Loan Forms.
When a loan form is added, the option to Delete will display.

Option to print all forms displayed. Once Print Docs is pressed, the Print Custom button on the
print screen will need to be selected in order for custom forms, such as the Amortization
Schedule, to print.

Notes:
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Print Closing Documents

This selection is for printing the closing documents created in Processing > Print Documents >
Setup Document Packets.

Product Packets

When Document Packets are created and attached to a product, the closing forms within the
packet are listed here under the operator-defined packet name.

The VMP form number and form name are displayed and printed in the order they were selected
when creating the packet. The forms checked will print when the packet is selected to print. To
unselect a form, click the box once.

The number of copies defaults from what was entered when setting up the document packets.
Modification is permitted.

The Product Packets display automatically if attached to the loan's product.
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Loan Packets

Document Packets not attached to a product display here. The operating instructions are the same
as for Product Packets.

Loan Forms

Any additional forms for this loan display here. The operating instructions are the same as for
Product Packets.

Allows for the selection of additional packets of forms for printing. The additional packets
display under Loan Packets. When a Loan Packet is added, the option to Delete will display.

Option to select forms to print other than those displayed. The forms display under Loan Forms.
When a loan form is added, the option to Delete will display.

Option to print all forms displayed. Once Print Docs is pressed, the Print Custom button on the
print screen will need to be selected in order for custom forms, such as the Amortization
Schedule, to print.

Notes:
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Print Document Packet

This selection is for printing all of the forms included in a document packet created in Processing
> Print Documents > Setup Document Packets.

Name

Each packet is displayed in the order entered for each loan product.

Number of Forms

The number of forms included in each packet is listed.

Pressing Select takes the operator directly to the print screen to begin printing the forms included
in the packet. The forms will print in the order they were selected when creating the packet.

Notes:
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Set Up Document Packets

When printing real estate documents, most of the time several documents are printed. The program
is designed to make it easier for operators to know which forms to print by grouping a number of
forms to be printed at one time together into what is termed a “packet of forms.” All application and
closing forms necessary for a certain Product Offered can be grouped together and assigned to the
product. Packets of forms eliminates the guesswork on which forms to print.

When printing the 1003, for example, you could also print the verifications, Good Faith Estimate,
Truth-in-Lending, waiver letters, and others as part of the group or packet. An operator could select
individual forms to print, but to be more efficient, set up groups of forms to print.

More packets or individual forms can be added or removed at the time of printing.

Click Add to begin the processing of creating document packets.

Enter a brief description to identify the packet and click Submit. The following screen displays:
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If the packet name requires modification, make the necessary changes and click Update.

Indicate either Application or Closing documents and click Add. Depending on what is selected,
only those types of forms will display when choosing the forms to be included in the packet. The
following screen displays:

Either choose the forms from the drop-down list or enter the VMP form number and click
Submit. If selecting from the drop-down list, more than one form can be chosen at a time. Just
hold the [Ctrl] key down and click the desired forms. To unselect, [Ctrl] click.

Indicate the number of copies of each form that will be printed and click Add to include the form
in the document packet. The forms will be displayed and printed in the order they appear in the
packet. Therefore, put forms that are printed most often first or in the order the borrower will
sign at closing.
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Back to Sort Options

Click to return to the Sort Options for VMP Forms screen so additional forms can be added
to the packet.

When all the forms have been added to the packet, select Set Up Document Packets from the main
menu.

Type

Indicates if the packet is for application or closing documents.

Name

Description given to identify the packet.

Forms may be added, deleted, rearranged, or the packet description modified using this option.
The forms display in the order they are entered. To rearrange the order, select either the up or
down arrow to move the form to the desired position.
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Option to delete the packet. The operator can confirm OK or Cancel to delete the packet.

Notes:

The forms assigned to the packet are not deleted, they are simply no longer
grouped together.
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Print Blank Documents

This option is for printing the background of the form with no data filled in. If the form has multiple
pages, all the pages will print. The program defaults to the 1003 Loan Application (Long), but any
form in the drop-down list can be selected.

Select the Form to View

From the drop-down list, select the form to view/print.

Selection to move to the previous/next page of the form or document packet.

Zoom

Zoom to the specified scale of the document.

Install Viewer

In order for the print program to work correctly, a viewer must be installed. Click Install Viewer
and follow the prompts given by the program.
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Document Type

Rather than looking through the entire listing of forms, select Application or Closing to display
only those types of documents in the drop-down list. If All is selected, all forms will display.

Document Name

Enter the name of the form. The full name of the form does not need to be entered. For example,
if 1003 is entered, the program displays in the drop-down list all forms with 1003 in the name.

VMP Number

Enter the VMP form number. If the exact number is entered, the program displays the form and
only that form is listed in the drop-down list. If a partial number is entered, all forms with that
number included display in the drop-down list.

Page ___ of ___

Indicates which page of the total number of pages is currently displayed.

Copies

Indicate the number of copies to be printed. Print multiple copies in lieu of copying the form.
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Select

The following choices are available from the drop-down list:

Print All

Print all pages of the form.

Print Current

Print the current page of the form.

Print Range

Print a range of pages. Enter a page number range in Page ___ of ___ and click Range.

Save Keyins

Save data entered in a colored portion of the form. The information entered for that form will
remain for all loans in the system until changed.

Set Default Printer

Option to select a different printer on which to print the forms.

Click Run and the following screen displays:
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The selection of a different printer changes the default printer for all Windows
applications.

Select

The printers currently installed on the operator’s system display. From the drop-down list,
indicate the printer and click Select as Default Printer. Click Close to terminate the process
with no printer selected.

Printer

The current default printer displays. Clicking the printer name is the same as selecting Set
Default Printer.

Notes:
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